PLAN OF ORGANIZATION

1. The registered dental practitioner in Klinik Pergigian Chin is Dr Ng Woan Tyng is also the person in charge of the clinic. Her duties shall include:-

· Performing dental examination and treatment to patients in the clinic.

· Supervise the work of the clinic assistant and volunteer.

· Manage the accounts of the clinic and maintain the clinic’s inventory.

· Provide adequate training to the clinic assistant.

2. There is Three clinic assistant in Klinik Pergigian Chin. Their duties shall include:-

· Assisting the person in charge in the treatment room.

· Register patients with complete information.

· Maintain the cleanliness of the entire clinic.

· To collect payment from patients after treatment.

· To dispense medication to patients as prescribed by the person in charge.

3. There is a part time worker in Klinik Pergigian Chin. Her duties will be similar to that of the clinic assistant. The volunteer shall only work on Sundays and days when the permanent clinic assistant is on annual/sick leave. 
